GRADUATE STUDENT TEACHING AWARDS NOMINATION PACKETS
Deadline & Nominee Requirements
The deadline for Spring 2026 Graduate Student Teaching Awards (GSTA) nominations is

Friday, January 30, 2026. This year’s nominations will be submitted through a Qualtrics
form, linked here.

Nominees must teach the full semester and lead at least eight class sessions, with six
occurring after the fifth week of classes to allow time for committee observation. (For an
asynchronous online course, the nominee must have at least eight recorded lecture
presentations. Moderated guest presentations, presented orientation materials, or
recorded announcements will not count towards these eight recordings.) Committee
members will observe classes without prior notice, so departments must report any
schedule changes promptly to Dr. Jim Gillespie at james.gillespie@ufl.edu.

For each semester’s nominations, departments are permitted one nominee for every thirty
graduate students actively teaching during that semester.

A graduate student may be nominated a maximum of two times. Students who have
received the award are only eligible for a second nomination after three full academic
years. (For example, a student awarded during the Fall 2022 ceremony will be eligible as
early as Spring 2026.)

Required Information

GsTA nominations will be submitted through Qualtrics. The following information and
supporting data must accompany the nomination. The Qualtrics form contains five fields
for data upload corresponding to the numbered items below. Each of the five items will be
submitted to Qualtrics via its own PDF.

1. The nominee's information and teaching schedule, namely:

e Nominee’s name, GatorLink email address and UFID

e Course title

e Course number

e Course classroom(s), course meeting times (days and periods), and any details
for observation (e.g., which meeting times are led by the nominee, whether there
is a dress code for lab observation)

o Alistof any scheduled events, field trips, guest speakers, student
presentations, etc., that may interfere with observation and are not listed on the
course syllabus. (Before submitting, confirm that this information matches the
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mailto:james.gillespie@ufl.edu
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most up-to-date version of the nominee’s syllabus.)

Committee members may require access to the course’s e-Learning page. Access will
be requested as needed.

In the event of any changes, notify Dr. Jim Gillespie at james.gillespie@ufl.edu.

2. A GSTA nomination letter from the department chair addressed to Dr. Nicole Stedman,
which includes the following:

General departmental information

The number of graduate students actively teaching in the department
Whether all graduate student teachers are considered for nomination
The criteria and process used for the selection of the nominees

Nominee support

To ensure a fair and thorough evaluation, the nomination letter must clearly describe
the TA’s role and impactin the classroom:

Particular reasons that the nominee’s teaching is considered outstanding

For nominees assisting an instructor, how they enhance or contribute to the class
For lab-based TAs, a description of their instructional responsibilities

For asynchronous online TAs, a detailed explanation of their teaching role and
strategies, including how they engage students in the asynchronous format

3. The nominee's course syllabus and how the course is taught (i.e., laboratory, lecture,
discussion, online). Please indicate whether there is anything special about the course
that the GSTA committee ought to know, e.g., restrictions placed on the course content
orthe TA’s role.

4. Atwo-page document (12-pt font, single-spaced) written by the nominee outlining
their responsibilities and teaching philosophy. This document must address the
prompts detailed in the attached form.

5. Summaries of the nominee’s teaching evaluations from up to three preceding
semesters. Information on gathering evaluations can be found here. If the nominee
does not have previous student evaluations, the chair’s nomination letter must include
justification for the lack of student evaluations.

N.B. All required information and data must be submitted by the department to the
Graduate School through Qualtrics for the student to qualify. An incomplete nomination
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packet will result in the student not being considered. (Qualtrics will not allow the
nomination form to be submitted without all PDFs attached.)



